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It's the end of the year and your libraries are closed to ILL's.  This means it is time to update your ICICILL calendar.  You need to indicate that your library is closed for the summer.  

Here are the instructions:

In ICICILL on the home page, choose "settings." 

On the settings page, choose "calendar."  

Once on the calendar page, go to the heading "Check other closings."  

Here you need to click on each box for the days you will be closed.  NOTE: If your weekday calendar is set properly (showing closed on Saturday and Sunday) then there is no need to click the weekend days.  BUT you MUST click on all of the weekdays in the summer, stopping at the date you will re-open this September.

If you have any questions, or need help updating your calendar, call the SLS office or send an email message.  

We will be happy to walk you through this process if you are having any trouble. We can do this over the phone while you are at your computer.

